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REQUEST FOR PERSONNEL FROM NRC’s EMERGENCY STANDBY ROSTER
NORCAP

Basic Information

	Requesting agency  ​​​​​​​​
	
	Country
	

	Duty station
	
	Security phase in 

country / duty station
	

	Titel  ​​​​​​​​
	
	P Level
	

	Requested date of deployment
	
	Requested length of deployment
	

	First request 

(indicate with Yes/No)
	
	Extension

(indicate with No. of extension 1,2,3)
	


Please provide name, title, telephone number and e-mail address

	Country Representative 

of requesting agency
	

	Supervisor of Secondee


	

	Agency HQ focal point

(for pre-departure briefing)
	

	Agency field  focal point – contact for visa, security clearance, airport pick-up, hotel booking etc

(if other than supervisor)
	


Background information/reason for request/extension

	· Current situation in country
· Existing programme strategies and mechanism

· Current internal staffing capacity

· Staffing plans

· Other relevant information 
	


Terms of Reference for the Stand-by personnel

	· Title and level of requested personnel

· Objectives and expected output

· Main duties and responsibilities

· Reporting and supervision
	


Other relevant information
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